
 

 
 

 
 
 

 

Faculty of Business and Law 
 

YEAR 1 PLACEMENT 
GUIDE 

 
 
 
 
 
Tel:   0113 812 7510 
E-mail: placebiz@leedsbeckett.ac.uk   
Web:  http://www.leedsbeckett.ac.uk/fbl/placements.htm   

 
 
 
 
August 2015 
 

                                         

mailto:placebiz@leedsbeckett.ac.uk


 

 
CONTENTS 
 

 

1 Introduction 
 
 
2 What is a placement? 
 
 
3 What support will I receive? 
 

 
4 How do I need to prepare in my first year? 
 
 
5 Why do a placement? 
 
 
6 Will I be assessed? 
 

 
7 What employers have said 
 
 
8 What students have said 
 
 
9 What sort of work will I be undertaking? 
 
 

10 How do I get a placement? 
 
 
11 Where can I get a placement? 
 
 
12 Useful Websites to help you 
 
 
13 Social Media 
 

 
14 Finally 



 

 
 

 
1. Introduction 
 
In year 3 of your degree you have the option of undertaking a placement in 

the private, public or voluntary sector.  We strongly recommend that you do.   
 

2. What is a placement? 
 
A placement is an accredited 12-month period of paid work experience 

undertaken after your second year of study which can start at any time 

between June and September.  It’s an excellent opportunity to gain valuable 
experience ensuring you are more employable on graduating.  It has the 

potential to enhance your final year of study. 
 

3. What support will I receive? 
 

A dedicated team of staff to help you on your journey. 

 
The Leeds Business School Employability and Placements Office is located in 

the Rose Bowl, Room 323 and is staffed by:- 
 
Lesley Dennison  Employability and Placements Manager     
Stephanie Brockbank Employability and Placements Officer     
Julie Noble   Employability and Placements Administrative Officer  

Kat McDermott  Employability and Placements Administrator   

 

We are open 9am – 5pm everyday apart from Friday 9am – 4pm 
 

Tel 0113 812 7510 
E-mail: placebiz@leedsbeckett.ac.uk 

http://www.leedsbeckett.ac.uk/fbl/placements.htm 
 

As well as providing information about placement opportunities, we can also 

help you with a range of other useful work preparation tools and techniques 
including: 

 
 How to write a good CV 

 Covering and speculative letters – What is the employer looking for 

 On – line application forms   

 Interview techniques – How to get that job 

 How to research organisations – Doing your homework 

 Assessment Centres and what to expect 

 Psychometric tests 

Timetabled Work Placement lectures will be scheduled in Semester 1 
of your second year and will cover all the topics above for all degree 
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disciplines.  There will also be an opportunity to listen to final year 
students’ talk about their placement experiences. 

 
The process of finding a placement is identical to that of finding your first 

graduate job – WE ARE HERE TO HELP - PLEASE COME AND SEE US AS 
SOON AS YOU CAN SO WE CAN HELP YOU GET A PLACEMENT. 

 

 
 
4. How do I need to prepare in my first year at university? 
 

 Start thinking about your CV.  Try and get as much work experience, 

voluntary work on it as you can.  The more you have to offer the more 

chance you have of securing a placement in your third year.  

 How about becoming a Student Ambassador, this will look good on your 

CV. 

 If you have no idea about what you would like to do in your placement 

year then please contact us so we can help you and discuss your 

options in more detail.  

 Work hard and concentrate on your grades in your first year.  A lot of 

large organisations require you to complete an on-line application form 

and you will have to put down your first year results. 

 Attend as many workshops as you can to develop your employability 

skills.  Check these out on Student Hub by searching for Employability.  

 Attend undergraduate and graduate fairs.  Develop your networking 

skills and find out what you can from employers.   

 Become an active member of university life, using all the facilities it has 

to offer. 

 

REMEMBER THE MORE YOU DO THE MORE INTERESTING YOU 

WILL SOUND ON YOUR CV AND AT INTERVIEW   

 

5. Why do a placement? 
 

In today’s challenging economic climate, it is more vital than ever before to 

gain a competitive advantage in the job market.  Doing a placement is a great 
way of developing your employability skills, the range of skills, knowledge and 

attributes that every employer is looking for in new recruits.  These are 
essential building blocks to get your first job and the next whatever your 

degree or your career choice. Gaining hands-on practical experience in a 

chosen discipline through a paid placement year is one way to stand out from 
the crowd. 

 
 You are more employable on graduation. 

 Employers prefer graduates with work experience. 



 

 You will gain real-life practical work experience to compliment your 

degree. 

 You will establish employer contacts and build your professional network 

which could lead to opportunities in the job market. 

 An extra module in your final year.   

 You are most likely to perform better in your final year with the 

potential of a higher degree classification. 

 You will be paid for the duration of your placement.   

 

6. Will I be assessed? 
 
The placement module is a final year assessment but you complete all the 

work for it (initial 2000 word report, visiting tutor employer assessment and 
final 3000 word assignment) during the placement year.  This means that in 

the final year you have 5 modules to complete instead of 6. 

 
7. What employers have said? 
 

“I’ve been really impressed with the calibre of Leeds Met PR students – they 
are strategic, professional and well prepared for a year in industry. 

Catherine Cuthbert 
PR and Industry Manager, Leeds and Bradford International Airport 

 
Students keep us on our toes and we all develop from their presence.  The 

placement year can, in effect, act as a full year interview – by the end of it we 

know the students well and know if they will be a good fit in the future.  Upon 
graduation, we have found many placement students.  7% of our current 

team are former placement students. 
Keith Loudon 

Senior Partner, Redmayne-Bentley 
 

The students claim that benefits of working within our new, growing and 
developing business mainly in the Marketing, Sales and International Business 

arenas were considerable, and enabled them to gain real life business 
experience.  The roles and work undertaken by the students were invaluable 

to our business as they wanted to contribute to the success and growth, 
develop ideas, implement new processes and add to the developing culture of 

the company. 
10 years on, the company now employs 200+ people, represented in c40 

markets worldwide and has won The Queens Award for Enterprise for 

International Trade in 2012, along with Investors in People Gold Award. 
Thank you to Leeds Met University Students and MBA students in playing 

their part in the Growth and Success of the Company over the last decade. 
Mike Davies 

Group Chief Executive, Principle Healthcare 
 



 

“We have been very impressed with the calibre of students.  They are highly 
organised and hard working.  They continually go beyond the call of duty and 

take on tasks beyond their level.” 
Charlotte Scott 

Senior Communications Manager, Walt Disney 

 
8. What students have said 
 
“The experience I have gained working for a world leader as part of an IBM 

finance team has been invaluable for my degree and a real head start for my 
future business career.  I have thoroughly enjoyed my placement at IBM, and 

having the opportunity to live and work in London has allowed me to grow 
from a student to a young professional.” 

Oliver Fulton  

B A (Hons) Accounting and Finance 
 

 
“Asda is a great company to work for. My role as Trading Assistant, involved 

working with the Buyer to land new products in store, as well as managing 
day to day dealings with the supply base.  Asda’s culture is the excellent 

environment for personal development – within my placement year I have 
undertaken many exciting projects.  A placement year is the best thing you 

will do and increase your Graduate job prospects, the key in my opinion is to 
find an employer that will constantly challenge you, which Asda is perfect 

for.” 
Tom Bolger 

B A (Hons) Marketing 
 

“Doing a placement year has been a great experience, allowing me to put the 

knowledge I have learnt throughout university into practice.  I am more 
prepared for my final year and I am sure it will benefit me when applying for 

jobs after university.” 
Amy Brittleton 

B A (Hons) Business & Management 
 

“Having worked for Discovery Networks as Publicist, Western Europe where it 
was my responsibility to drive publicity efforts for flagship networks Discovery 

Channel and TLC acting as the central PR lead for 10 countries.  I was 
fortunate to travel, manage press tours and see many exciting cities all over 

the world. 
Without my placement year and the support I had from Disney and the 

Placements Office, I wouldn’t be where I am today,  I never imagined being in 
a dream job so soon after graduating,  If you have the opportunity to do a 

placement year, I highly recommend you take advantage of this once in a 

lifetime opportunity”. 
James Hall 

B A (Hons) Public Relations (Graduate) 
 

 
 



 

9. What sort of work will I be undertaking? 
 
The type of work you will be undertaking must be relevant to your course and 

at a level which allows you some responsibility.  Past students have 
undertaken the following roles:- 

 
Public Relations Assistant   Marketing Assistant 

Market Research Coordinator  Human Resources Officer 
Finance Assistant    Customer Service Representative 

Media Buyer     Project Research Assistant 
Sales Coordinator    Chemical Buying Assistant 

Accounting Assistant    Press Officer 
 

All roles should be at junior management level – but appreciate all roles have 

an element of administrative work in them. 

 
10. How do I get a placement? 
 
Full details of all vacancies including how to apply are contained in the 

adverts on the vacancy tab of MyHub.  
 

You will need to check regularly and bear in mind large organisations tend to 
advertise early in October, November and December.  

 
The majority advertise in spring and thereafter there is a gradual reduction, 

slowing to a trickle of placement opportunities in August and September. 
 

The Placements Office remains open throughout the Easter and summer 

vacations.  However, to have the best chance of obtaining a placement start  
applying early and do not restrict yourself to a particular 

geographical area or type of work.  Also do not sign for a house too 
early; this will also restrict your opportunities.  Our students are sought 

after by employers and routinely obtain placements with blue chip companies.  
However, there is huge competition from other universities. 

 
You are at liberty to find your own placement, if you wish, but you should still 
attend the placement lectures.  When you’ve identified placements that may 

be suitable we can provide you with documentation to advise employers of 
our requirements.  Once you’re placed we’ll also need from you a letter of 

appointment and a job description on company letter head so that we can 
check the suitability. 

 
11. Where can I get a placement? 
 

We place students all over the country.  Students can be local, close to home 
or overseas.  

 
There are many benefits to not restricting your search to Leeds and being 

prepared to leave Yorkshire.  For starters you have far more to go at, so do 
not sign for a house or be pushed into it by landlords.  There are always 



 

plenty of places to live.  Remember placements are very competitive and not 
only are you up against students from Leeds Beckett University but also from 

other universities around the country. 
 

12. Useful Websites to help you 
 
Leeds Beckett Placements Vacancies 
http://www.leedsbeckett.ac.uk/fbl/placements.htm 

 
Develop Your Employability Skills  

Log into MyBeckett Portal & VLE 
Click Employability Tab 

Click MyCareer 
Resources for developing interview techniques, applications and assessment 

centres 

 
Price Waterhouse Coopers Employability Skills 

http://www.youtube.com/watch?v=ddwq-
kzUxGw&list=PLllMr4li1OhxE_sRW2DQ5KXbHObxE-T-m&index=1 

http://www.pwc.co.uk/careers/elearn/elearn.jhtml 

 
Rate My Placement www.ratemyplacement.co.uk 

Offers placements and first-hand student reviews of placements. Unless sent 
directly to us as well we do not advertise placements from here so it’s worth 

checking regularly. 
 

Target Jobs www.targetjobs.co.uk  
Graduate jobs, internships and work experience 

 
Prospects www.prospects.ac.uk  
Click on the “Jobs” tab and select “Work experience” from the drop down 

menu and use the graduate search link to find internships 
 

Getin2marketing www.getin2marketing.com  
Marketing placements 

 
Top Internships www.topinternships.com 

A site dedicated to undergraduate, graduate internships and placements 
 

Placewise www.placewise.co.uk  
Search placements 

 

Fledglings www.fledglings.net   
Student work placements 

 
Government Information www.gov.uk 

Up to date government information on placements including pay, claiming 
benefits  
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STEP programme www.step.org.uk   
Shell STEP offers paid 8 week summer placements in small businesses 

 
Placements UK www.placement-uk.com 

Offers 6-12 month placements 
 

Get Hobsons www.gethobsons.co.uk  
Offers placements and advice for students looking for placements in the UK 

and abroad  
 

Milkround www.milkround.com   
Search jobs and internships  

 

Intern Options www.internoptions.com  
Internships and work placements in Australia and NZ  

NZ are not normally for 12 months and are most often unpaid  
 

Visas 
www.istplus.com – Visas/legal sponsorship for jobs in America 

Please note most “internships/work placements” offered in 
USA/Australia and NZ are not normally for 12 months and are most 

often unpaid  

 
13. Social Media 

 
The use of social media by recruiters is on the rise so you will need to know 
how to use it to access opportunities. You will need to think about what image 

you need to present to the outside world using social media. Join LinkedIn – 
an excellent way of researching businesses and engaging with employers. 

 
Be careful what you are putting on your Facebook pages, and never say bad 

things about organisations or members of staff 
 

 
14. Finally 

 
Over the summer months before you come back to commence your second 

year of study keep in regular contact with the Employability and Placements 

Team so we can support you in securing a placement.   

 

We can check your CV and any applications you may be making to get some 

short term work experience.  Pop along for a mock interview as well. 

 

Our aim is to get you placed and we will help in any way we can. 

Remember a placement in a reputable organisation will be the best 

thing you can do to ensure you are more employable on graduating 

http://www.step.org.uk/
http://www.placement-uk.com/
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